
 
 

 
 
 
 
 
 
 
 
 
 
 
Dat e:   May 8, 2009 
 
To:   Al l  I FO Facul t y 
 
Fr om:   Nancy C.  Er i cks on,  Vi ce  Pr es i dent  f or  Academi c Af f ai r s  ( I nt er i m)  
 
Subj ect :  PROCEDURES AND CRI TERI A FOR PROMOTI ON 
 
 
The pur pos e and cr i t er i a  t o be  us ed i n t he  pr omot i on pr oces s  s hal l  i ncl ude 
t hos e  des cr i bed i n Ar t i c l e  22,  Sect i ons  A and B as  f ol l ows :  
 

A.  Pur pos e 
The pur pos e of  pr of es s i onal  devel opment  i s  t o pr ovi de f or  
cont i nui ng i mpr ovement  i n t eachi ng,  i n ot her  s t udent  i nt er act i ons ,  
i n t he  qual i t y of  s chol ar l y act i vi t y and ot her  s er vi ce  t o t he  
uni ver s i t y and communi t y.   The pur pos e of  eval uat i on i s  t o pr ovi de 
f acul t y wi t h i nf or mat i on whi ch wi l l  cont r i but e  t o t hei r  
pr of es s i onal  devel opment .   The eval uat i on pr oces s es  ar e  i nt ended 
t o be  s uppor t i ve  of  a  f acul t y member ’s  des i r e  f or  cont i nui ng 
pr of es s i onal  gr owt h and academi c excel l ence.   Thi s  pr oces s  
cont r i but es  t o var i ous  per s onnel  act i vi t i es  and s uppor t s  t he  
i nt er es t  of  each f acul t y member  t o achi eve cont i nui ng pr of es s i onal  
gr owt h and t o pur s ue t he  hi ghes t  pos s i bl e  l evel  of  academi c 
excel l ence.  

 
B.  Cr i t er i a  
 1.  Demons t r a t ed abi l i t y t o t each ef f ect i vel y and/ or  per f or m 

ef f ect i vel y i n ot her  cur r ent  as s i gnment s .  
 2.  Schol ar l y or  cr eat i ve  achi evement  or  r es ear ch.  
 3.  Evi dence of  cont i nui ng pr epar at i on and s t udy.  
 4.  Cont r i but i on t o s t udent  gr owt h and devel opment .  
 5.  Ser vi ce  t o t he  uni ver s i t y and communi t y.  

 
The deci s i on t o pr omot e  s hal l  be  bas ed on a  demons t r a t ed cumul at i ve  r equi s i t e  
r ecor d of  pr of es s i onal  per f or mance and hi gh achi evement  appr opr i a t e  t o t he  
r e l evant  r ank.  
 
Nor mal l y,  t hr ee  ( 3)  year s  i n r ank,  wi t h t wo ( 2)  eval uat i ons  conduct ed i n 
accor dance wi t h Ar t i c l e  22,  wi l l  be  a  mi ni mum pr er equi s i t e  f or  cons i der at i on 
f or  pr omot i on.  
 
Not e:   For  pur pos es  of  t hi s  ar t i c l e ,  “i mmedi at e  s uper vi s or s ” ar e  deans  or  
ot her  ( non I FO)  admi ni s t r a t or s  and do not  i ncl ude depar t ment  chai r s .  
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The f ol l owi ng s hal l  cons t i t ut e  t he  pr oces s  f or  cons i der at i on f or  pr omot i on.  
 
1.  A f acul t y member  s eeki ng pr omot i on s hal l  gi ve  not i ce  of  i nt ent  t o t he  

i mmedi at e  s uper vi s or  by November  15*.   The f acul t y member  compl et es  an 
appl i cat i on f or  pr omot i on and s ends  a  copy,  a l ong wi t h s uppor t i ng 
document at i on,  t o t he  depar t ment / uni t  t hr ough t he  chai r .   The 
r ecommendat i on of  t he  depar t ment / uni t  and of  t he  chai r  [ See Ar t .  20,  
Sec.  A,  Subd.  4. ] ,  wi t h a l l  document at i on,  s hal l  be  s ent  t o t he  
i mmedi at e  s uper vi s or  by J anuar y 31*,  wi t h copi es  s ent  t o t he  f acul t y 
member  by t he  chai r .  

 
2.  A copy of  t he  i mmedi at e  s uper vi s or ’s  pr opos ed r ecommendat i on s hal l  be  

gi ven t o t he  f acul t y member .   Af t er  r ecei pt  of  t hi s  r ecommendat i on,  t he  
f acul t y member  s hal l  be  gi ven t he  oppor t uni t y t o meet  wi t h t he  i mmedi at e  
s uper vi s or .   The f acul t y member  may s ubmi t  wr i t t en comment s  t o t he  
s uper vi s i ng Vi ce Pr es i dent  r egar di ng t he  i mmedi at e  s uper vi s or ’s  
r ecommendat i ons .  

 
3.  The s uper vi s i ng Vi ce Pr es i dent ’s  r ecommendat i on s hal l  be  s ent  t o t he  

Pr es i dent  by May 1*.   A copy of  t he  Vi ce  Pr es i dent ’s  r ecommendat i on 
s hal l  be  s ent  t o t he  f acul t y member .   Upon r ecei pt  of  t he  Vi ce  
Pr es i dent ’s  r ecommendat i on,  t he  f acul t y member  may r eques t  an i nt er vi ew 
wi t h t he  Pr es i dent  bef or e  t he  Pr es i dent  deci des  on t he  r eques t  f or  
pr omot i on.   The Pr es i dent ’s  deci s i on s hal l  be  conveyed t o t he  f acul t y 
member  i n wr i t i ng by J une 15*.  

 
4.  The Pr es i dent ’s  deci s i on t o gr ant  or  t o deny pr omot i on s hal l  not  be  

ar bi t r ar y or  capr i c i ous .   Pr oces s i ng of  any s ubs equent  appl i cat i ons  f or  
pr omot i on s hal l  t ake i nt o account  t he  ar eas  of  def i c i ency upon whi ch 
pr omot i on was  deni ed.  

 
5.  A f acul t y member  who i s  not  pr omot ed may,  upon r eques t ,  meet  wi t h t he  

Pr es i dent  or  des i gnee t o di s cus s  t he  Pr es i dent ’s  deci s i on.   The f acul t y 
member  may r eques t ,  and s hal l  be  f ur ni s hed,  wr i t t en i ndi cat i on of  
def i c i enci es  and gui dance concer ni ng appr opr i a t e  act i on t o over come s uch 
def i c i enci es .  

 
6.  Fai l ur e  of  t he  depar t ment / uni t  or  chai r  t o make a  r ecommendat i on t o t he  

i mmedi at e  s uper vi s or  by J anuar y 31* s hal l  not  pr ecl ude t he  Pr es i dent  
f r om maki ng a  pr omot i on deci s i on.  

 
7.  Lengt h of  s er vi ce  i n r ank and a t  t he  uni ver s i t y may be a  f act or  i n 

cons i der at i on f or  pr omot i on.   Nor mal l y,  t hr ee  ( 3)  year s  i n r ank,  wi t h 
t wo ( 2)  eval uat i ons  conduct ed i n accor dance wi t h  

 Ar t i c l e  22,  wi l l  be  a  mi ni mum pr er equi s i t e  f or  cons i der at i on f or  
pr omot i on.   ( See Ar t i c l e  22) .   Al l  f ul l - t i me f acul t y whos e appoi nt ment s  
ar e  ef f ect i ve  af t er  t he  begi nni ng of  t he  academi c year  s hal l  be  
cons i der ed as  havi ng begun s er vi ce  a t  t he  begi nni ng of  t hat  academi c 



 
 

year .   Facul t y member s  who do not  r ecei ve a  f ul l  eval uat i on under  
Ar t i c l e  22 s hal l  not  be  deni ed cons i der at i on f or  pr omot i on.  

 
8.  Al l  pr omot i ons  s hal l  t ake ef f ect  on t he  f i r s t  dut y day of  t he  s ubs equent  

year  as  i ndi cat ed i n t he  appoi nt ment  f or m.  
 
9.  An i ns t r uct or  s hal l  be  pr omot ed t o As s i s t ant  Pr of es s or  upon bei ng 

gr ant ed t enur e .  
 
Ref er ence Ar t i c l e  25,  “Tenur e ,  Pr omot i ons  and Non- Renewal , ” Agr eement  bet ween 
t he  MnSCU Boar d of  Tr us t ees  and i n t he  I nt er - Facul t y Or gani zat i on,  2007-2009.
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2009-2010 
CALENDAR OF DEADLI NES 

 
1.  By November  15*  A f acul t y member  s eeki ng pr omot i on s hal l  gi ve  

not i ce  of  i nt ent  t o t he  Dean/ i mmedi at e  
s uper vi s or .  

 
2.  By November 23  The f acul t y member  s hal l  have compl et ed an 

appl i cat i on f or  pr omot i on ( pl us  a t t ached 
Appl i cat i on f or  Pr omot i on Cover  Sheet )  and have 
s ubmi t t ed i t  a l ong wi t h s uppor t i ng document at i on 
t o t he  depar t ment / uni t  t hr ough t he  depar t ment  
chai r .  

 
3.  By J anuar y 31*   The depar t ment / uni t  and t he  chai r  s hal l  

have f i ni s hed t hei r  r ecommendat i ons  and have 
f or war ded a l l  r ecommendat i ons  wi t h a l l  
document at i on t o t he  Dean/ i mmedi at e  s uper vi s or  
wi t h copi es  s ent  t o t he  f acul t y member  by t he  
chai r .  

 
4.  By February 8   Dean/ i mmedi at e  s uper vi s or  s hal l  f ur ni s h a  copy 

of  her / hi s  pr opos ed r ecommendat i on t o t he  
f acul t y member .  

 
5.  By February 19   The f acul t y member  s hal l  be  gi ven t he  

oppor t uni t y t o meet  wi t h t he  Dean/ i mmedi at e  
s uper vi s or .  

 
6.  By March 5   Dean/ i mmedi at e  s uper vi s or  s hal l  f ur ni s h a  copy 

of  her / hi s  r ecommendat i on and t he  
r ecommendat i ons  of  t he  depar t ment / uni t  and a l l  
s uppor t i ng document at i on t o t he  s uper vi s i ng Vi ce 
Pr es i dent .  

 
7.  By March 19   The f acul t y member  may s ubmi t  wr i t t en comment s  

t o t he  s uper vi s i ng Vi ce Pr es i dent  r egar di ng t he  
i mmedi at e  s uper vi s or ’s  comment s .  

 
8.  By May 1*   The s uper vi s i ng Vi ce Pr es i dent  s hal l  s ubmi t  

hi s / her  and a l l  r ecommendat i ons  and 
document at i on t o t he  Pr es i dent  and s hal l  s end a  
copy of  hi s / her  r ecommendat i on t o t he  f acul t y 
member .  

 
9.  By May 3   Upon r ecei pt  of  t he  s uper vi s i ng Vi ce Pr es i dent ’s  

r ecommendat i on,  t he  f acul t y member  may r eques t  
an i nt er vi ew wi t h t he  Pr es i dent  bef or e  t he  
Pr es i dent  deci des  on t he  r eques t  f or  pr omot i on.  

 
10.  By J une 15*   The Pr es i dent ’s  deci s i on s hal l  be  conveyed t o 

t he  f acul t y member  i n wr i t i ng.   A copy of  t he  
Pr es i dent ’s  deci s i on and document at i on wi l l  be  
s ent  t o t he  f acul t y member ’s  of f i c i a l  per s onnel  



 
 

r ecor d.  
 
 
*Thes e dat es  ar e  s peci f i ed i n t he  MnSCU- I FO agr eement .  
 



 
 

2009-2010 Promotion Requests (Article 25) 
 

 Letter of 
Intent to 
Dean/ 
Supervisor 

Application & 
Cover Sheet 
with 
documentation 
to Dept 
through Chair 

Chair/Dept 
Rec’s & 
Documentation 
to Dean/Supv 
with Copy to 
Faculty 

Dean/Supv 
Proposed 
Recommen
-dation to 
Faculty 

Faculty 
Mtg 
w/Dean (if 
requested) 

Dean/Supv 
Recommenda-
tion & 
documentation 
to VP 

Faculty 
Written 
Comments 
to VP (if 
any) 

VP Rec & 
documenta-
tion to 
President & 
Copy to 
Faculty 

Faculty 
Mtg with 
President 
(if 
requested) 

President’s 
Decision to 
Faculty & copy 
of decision & 
documentation  
to HR file 

Promotion 
 

11-15-09* 11-23-09 1-31-10* 2-8-10 2-19-10 3-5-10 3-19-10 5-1-10* 5-3-10 6-15-10* 

 
*Contractual Dates 


