DesireZLearn: Beyond the Basics

Exporting the Gradebook
|

To export the gradebook to your computer:

1. Click on Grades

2. Click on Import/Export

3. Click on “Export to
CSV from Grades”.

4. In Export
Options, select your
preferred options.

NOTE 1: The
selected options in
image to the right are
the default options in
D2L.

NOTE 2: The blue-
edged box is for the
weighted grade
system.

5.In “Choose
Grades to Export,”
you can “Select All”
or unclick “Select All”
and choose specific
items in the
gradebook.
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Exporting the Gradebook

Grades :

Import J Export

What would you like to do?

(73 Import into Grades from CSY

(%) Export to C8V from Grades '

Export Grades

Grades will be exported into & O3V (comma separated values) format, The first row congists of
header information for all of the fields.

The first field of the second row and all successive rows will be sach user's identifying key fiald or
fields, such as user's the Studentld or Username. Depending upon the options that you select
below, the remaining user data fields will be listed next, such as the user's Last Name and First
Marne. Following the user data will be the grade wvalues for the Grade Items that you choose to
Export, followed by the Adjusted Final Grade, assuming that you chose to Export it

Export Dptions

Which key field should be exported for each user:

& Studentld

{3 Username

) Both

Which grade valugs wq

[#] "Points" Grade

Which grade values would you like to export for each user:
[+] "Out Of Grade

[] "Weighted' Grade (Mote: this field cannot be used in an Import)

[[] Grade Scheme for Iterm (Mote: this field cannot be used in an Import)

[[] Grade Scheme for Ttem (Note: this fisld cannot be used in an Import)

What user detail fields should be induded in the export:

[#] Last Hame
First Mame

[[] Email

Choose Grades to Export

[#] Select all

Journal Entries
[ 11
=3z

1 am

6. Click Export in the bottom right corner of the screen.
7. Inthe pop-up box, select where you want your gradebook file saved and then click Save.
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D2L Manual Supplement

To open the gradebook in Excel:

1. Open Excel.

=
2. Find the gradebook file using File/Open or the Open icon (*=").

NOTE: The gradebook file from D2L is a *.csv file (comma separated values). In order to see the file,
you need to drop down the “Files of Type” menu to select “Text Files” (or “All Files”).

3. Highlight the gradebook file name and click Open.

4. With the D2L gradebook file open in Excel, re-save the file as an Excel file (*.xIs):
a. Click on File/Save As.

b. Inthe “Save As” pop-up box, drop down the “Save as Type” menu to select appropriate Microsoft
Excel type (probably “Microsoft Excel 5.0/95 Workbook”).
c. Click Save.



