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eLearning Support

D2L Course Shell Request Form

Fill out this form and return as an email attachment OR through campus mail (Box 26) to one of the following: 
Theresa Perreault: tperreault@bemidjistate.edu 

Beth Jensen: bjensen@bemidjistate.edu 

Julie Adams: jadams@bemidjistate.edu 

NOTE 1: You MUST include the Course ID # or your request will not be completed.

NOTE 2: All new D2L shells are empty.  As such, you may need to copy course components from a development shell or a previous semester’s shell.  If you need assistance, please email one of the three people listed above.
	


SEMESTER & YEAR:  
NAME:   
PHONE #:   
	Course ID #
	DEPT  Course # Section #

[example: PHED 1300-01]
	Course Title

[example: Weight Training] 
	* Sections merged into one course shell? Yes/No

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	* NOTE: Only answer “Yes” if you would like two or more courses grouped into one D2L course shell.


Information about your D2L course

· STUDENT ACCESS: Students will not be able to access the class until the date entered in ISRS as the start date. This is usually the first day of classes. To check the start and end dates of the D2L shell for your course, go to your course shell, click “Edit Course” and then “Course Offering Information.”  See the dates in the boxes “Start Date” and “End Date”.  NOTE: You can use the dropdowns to change either or both dates.  Make sure you click the Save button when you are finished.

· STUDENT ENROLLMLENT: 

· Students will be auto-enrolled 2-3 weeks before the beginning of the semester. 

· Each night during the semester, D2L will automatically enroll new students and unenroll students who have dropped your course.
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