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Electronic Government Publications: Acquisition and Access Policies

Federal Selective Depository 0306-A
A. C. Clark Libary, Bemilji State University
Bemidji, Minnesota, U.S.A.

SCOPE

This policy addresses electronic resources associatetheith C. Clark Librans status as a
depository of federal and State of Minnesotaudoents. Electronic resources encompasses
information resources delivered thrbugjectronic services and those which aippsd to the
library as electronic media.

Electronic services includes those services which are d&i@gd over the World Wide Web and
through other Internet avessI(FTP, Telnet, etc.). While manyedéctronic resources are from
sites which offer open, uncontrolled access, otmansage their access through temlbgies
such as defirelP rangs and useralidation (typcally usernene/passwoid

The A. C. Clark Library (hereaftahe Library) receives marsfectronic resources akectronic
media. Typical of hese mediaypes are CIROM and flopy disks, ad new mediaypes are
likely, such as DVD.

GENERAL PRINCIPLES

The Librarys circulation policies for items in its gennment publications collection are defined
in the variog relevant ite classes wbh are part ofhe MNSCU/PAS databaseln generh

most items may cirdate for a period of three weeks to ang in good standing wholde a

card whch entiles him orher to cleck out library mateials from the A. C Clark Library. Sane
items, however, are availalite in-library-use onhyand do not circulate. Appropriate equerh
will be made available iheuse for the use of any electronic resowiiEh does not circulate.

Many information resources arexde available over the Intetri®y units of the U. S.
Government and the State of Miso&a. Any person who abidesting Code of Behavior for
Library Users and Access to and Use Policies of A.@ark Library Computersmay use
these resoices and any ofie on-site eleronic resarces mentioad above. Theris no charge
for access to any of these resources noeietany charge to download avfithis information
to disk. Users wishing to dadoad information will need to provedtheir own disks, such as a
3.5" high-density digite or a ZIP diskWhile it may be possible toake prints from these
various resawes, a useriwbe chargedhe same feas establishefhr any othesimilar quéty
prints whichcan be made in thieibrary.

Because electronic media provided tigl the Federal Depository LibraPyogram and the
State of Minnesta are prodwed in a varigt of formas, require aariety of hardiare
configurations and operatg systems, utize an undefied range of antiary software, have
uneven qudiies of operatio and varyig levels 6complexityof use, and ay be more
appropriate focirculating ather than imuilding usenot all elecwnic resourceassociated wht
this depositorynay be usble within thdibrary. h such caseshere an itensannot be useid
the Library, it will circulate as would circulatinmaper items belonging to tB®vernment
Publications Collection.
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The Library will maintain no record @fho uses its resources except to keep twaekho
currently has an item checkedt or who currently owes amjamage or fees associated with an
item. This iformation isregarded asonfidential andwvill not be reéased by lilary personrie

ACQUISITION

So long as a specific Interrigaised resource is determined by@wwernment Publications
Librarian to neet the genaf content andsage needs the Deposiry s patrons, her she will
generally faor the selawn of this fom of the eletronic resourcever that obther electrorui
media with the same title or scope

Additional factors which he or she will considgnen making this decisiare management
complexities associated with accessinm#icular resourcee(@., site requies certainusage
guarantees which cannot be easipniaged), costs associated with usireggonline resources
(e.g., subscription costs), and performancaesst.g., speed anstability of amline resource)
ELECTRONIC MEDIA

Electronic media items are naally selected by the Goveremt Publications Librarian because:
their content is not freely and readilyadleble online;

he or she feels the physical meaditers certain advantages over autiree version; or

because he or she has concerns about thevidn and stability of therdine archives of the
item.

The Government Publications Librarian ad¢&tects items of electronic mediaemthe or she
determines that an item is likdly be needed by users who @aemputer access but who do not
have Internet access at their leoar office.

ACCESS

Unless anrternet-basd resource Isaspecific acas restrictionghe Librarywill make aailable
federal Internet-based resourcesabof its public-access computavkich offer general Internet
access. The following methods Wik used, as appropriate, to facilitate user accessdge th
resources:

Linking to these resources frdime Librarys web pages

Linking toguides to thse resourceshich are prowed by otheorganizatns or indiviluals
Incorporation of cataloging reas for these resources into the Librargnline catalog
Electronic media which circulate are gealy available in the electronic maaabinet (open
stacks) of the Governmentilfications Collection. In the caseasf item being requested for

course reserve or being especiallgceptible to damage or abusejtam may be located ateth
Circulation Desk for circulation.
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5.3 Electronic media which mayot be removed fromeHibrary may be located ime of several
locations, depending upon the itsnuse patterns.

5.3.1 Server or Disc ChangeiThese are heavy use itewisich can be installed on dedicated or
networked computers, dependimgon their software requirements and restristion

5.3.2__Open StacksThese are stored, typically in disc cartesigin the electronic media cabinet (open
stacks) of the Governmenaiitications Collection. They are labelatbn-circulating so that
users can distinguish them framinculating items.

5.3.3_ Circulation DeskAn in-library-useanly item may be loated in closed stacks at the Circulation
Desk if an instructor has requested that iided for course reserve. On infrequartasions in-
library-use-only electric media may also be séal at the Circulation Desk if it is deechby
the Government Publications Librariaiong with the Circulation Librarian, thattitem is at
risk if it remains in the open stack

6.0 FACILITIES

6.1 The Government Publications Area lsaseral computer workstatiodsdicated to the use of
governmat electronic reources, espidly electroic media. Thugh manyf the goernment-
sponsored electronic resources are available ws$ivey computers located throughthe
library, these stations are intended torgotee access to government infation resources by
making these resources thehegt priority use of these stations. Ang using one of these
stations for otér purposes ay be asketb relinquish se of the statioif someonaeeding to
access a government infation resource is awaiting use of the stati@rreference librarian or
evening spervisor shold be contacteth the evenof dispute of se. Most statits incorporate
adjustable helg work surfaes so that thequipment an be moreasily used byeople in
wheelchairs othose havingrom certairback disabities. Evenryeffort is mad to keep thee in
conformance with the Federal Depositbilgrary Prograns Recommended Specifications for
Public Access Work Stations in Federal Bgipory Libraries.

6.2 Users with isual impairnents should bmade awarthat manyof the Librarys electronic

resources carisb be accessat special coputer worksdtions (Roon817) which a&
configured with various assistivefseare and devices for people witlswal impairments.
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