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RECRUITMENT PLAN
for creating a pool of applicants for

Dept or Admin Unit:______________________________________________________

Rank or Title ___________________________________________________________

List advertisements to be placed in the following journals, newsletters, etc.  Include affirmative action efforts to recruit applicants from underutilized groups.  
________________________________________________________


________________________________________________________


________________________________________________________

MSCF/IFO Probationary hire?  Yes____  No ____  If yes, identify source of national              print ad:


​​​​​​​​​​​​​​​​​​________________________________________________________

List websites/listservs for advertising this position:

________________________________________________________


________________________________________________________


________________________________________________________

List mailings to groups of people, organizations, etc. that Notice of Vacancy will go to:  

________________________________________________________


________________________________________________________


________________________________________________________

If recruitment activity will take place at or with the following professional conference, association placement service, etc., list here:

________________________________________________________


________________________________________________________


________________________________________________________
List personal contact to be made with individuals, association presidents, committee chairs, etc. -- use another sheet if additional space is needed. (use telephone log form for record).
     
________________________________________________________

    
________________________________________________________

     
________________________________________________________

Committee Members:
Signature:_______________________
Date: __________________
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