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Prices in Printing Services remain stable so far this year. However, please remember that whenever you wish to upgrade to special
paper, those prices will always fluctuate with the paper market. Current pricing can be found on the website:
http://www.bemidjistate.edu/offices/printing_services/ Prices are reviewed every 6 to 12 months and a notice is sent to campus if
prices will be changing.

Printing Services remains the better bargain over using your campus copier since regular bond paper and the labor are included in
the price. (Departments must purchase paper from Central Receiving for their departmental copiers, just as they purchase their
printer paper, increasing the overall cost per copy by one to two cents, depending on the type of paper.)

Color copies remain at the same low pricing. Large color volumes can reduce your per-copy rate even further. Consult Chris Haley
(755-3921 or chaley@bemidjistate.edu) about rates for large volumes of color copies. The breaking point is 100 color copies where
an 8.5 x 11 copy drops to $0.35, an 8.5 x 14 copy drops to $0.65, and an 11 x 17 copy drops to $0.75. You cannot find lower color
copy prices anywhere in Bemidji. Even the cost of a color cartridge will cost you more per copy in the long run.

Emailing copy jobs is becoming more and more popular as it saves time and creates efficiency when you do not have to physically
deliver the job to be copied. Simply attach your document to an email with the instructions you would normally put on a printing
requisition. Send the document and instructions to printingsves@bemidjistate.edu. For unforeseen emergencies, this could also
allow you to submit a print job from home and pick it up on your way to your office or classroom rather than waiting for it at the
window.

We do ask that you please plan ahead for your printing needs as much as possible, rather than waiting until the last minute. For
large jobs, please allow a couple days. Also, it is always possible to call Chris Haley and ask about timeframes for large or special
jobs. Please save same-day printing requests for true emergencies rather than standard practice so that Printing Services can
adequately serve the needs of the entire campus. If everyone waits until the last minute, it is not possible for Printing Services to
meet all the demand.

Printing Services strives to provide the most professional and efficient service possible. For any comments or service requests,
please contact Chris Haley at 755-3921 or chaley@bemidjistate.edu.

Thank you for your attention and cooperation.



