APPLICATION FOR STUDENT EMPLOYMENT

HOBSON MEMORIAL UNION

Bemidji State University 1500 Birchmont Drive NE Bemidji, MN  56601

Phone (218) 755-3760 Fax (218) 755-3757

www.bemidjistate.edu
Date of Application:

Applying for _____________________ tern          __________________20_______

Name: _______________________________________________ 
Student ID #: ___________________________

Year in School:_______________________________  Academic Major: ______________________________________

Local or BSU Address: ___________________________________ 
Phone: 
(_______)_______________________

Email Address: _________________________________________ 
Cell: 
(_______)_______________________

Permanent Address: _____________________________________ 
Phone: 
(_______)_______________________

Summer Address: _______________________________________ 
Phone: 
(_______)_______________________

Have you applied for financial aid? Yes _____  No ______

If yes, have you been, or will you be granted Work Study? Yes ______ No ______

What is the amount of your allocation? ___________________   


When do you expect to graduate?  Fall  Spring  Summer  20_________

Availability of positions and assignments vary during the year.  Please check all areas of interest:
Office/Clerical Assistant                       
Building Maintenance            

  
Computer and 






and Management                     

    
Applications Proficiency

​​​​​​_____
Receptionist/Phones

_____
Student Manager   

    
_____
Microsoft Word

​​_____
Cashier                                  
_____
Custodial Assistant           
     
_____ 
Microsoft Excel

_____
Scheduling Office                
_____
Sound & light technician      
     
_____ 
Microsoft Publisher

_____
Activities Office                   
_____
Special events setup crew     
     
_____ 
Microsoft Front Page

_____
Computer Graphics               
_____
Touché Gallerie Student Dir.    
     
_____
Graphic artist/publicist          _____
Electronics technician
             
_____  Plant Care



_____ 
Microsoft Access
_____
Poster distribution                 
_____  AV Equipment Technician

_____
Microsoft Powerpoint

_____  Student ID’s


_____  Other




_____  Web Page Design

_____  Other









_____  Other
               

Programming
_____ 
Leadership


_____ 
Organizations support
_____ 
Event Planning


_____ 
Staff Development

_____ 
Newsletter


_____ 
Multicultural Programming

_____ 
Campus Calendar

_____ 
Display Case

_____ 
Marketing/PR

Please check if you have experience in any of the following areas:
____
Accounting                  
____
Physical Labor             
____
Calligraphy                   
____ 
Public Relations

____
Retail sales experience  
____
Construction              
____
Computer graphics        
____
Volunteerism

____
Operating cash register
____
Housekeeper/janitor  
____
Painting

____
Leadership

____
Typing ___wpm           
____
Waiter/waitress         
____
Operating A/V equip.    
____
Tutoring

____
Office management     
____
Cook/kitchen helper    
____
Operating sound equip. 
____
Mentoring

____
Telemarketing             
____
Reception/host           
____
Electrical repair            
____
Acting

____
Writing/Editing            
____
Computer applications
____
Web Design

____
Event Planning

___
Faxing


____
Data Entry

____Scheduling


____
Room Set Up
____
Art shows
Please detail your experiences: 
__________________________________________________________________________________________________
__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

Please briefly explain your interest in working at the Hobson Memorial Union:

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________
Identify two professional skills you would like to develop:

__________________________________________________________________________________________________

__________________________________________________________________________________________________

What do you hope to learn from your experience working at the HMU?

__________________________________________________________________________________________________

__________________________________________________________________________________________________

What is your career goal and what role would a job in the HMU play in this goal?
__________________________________________________________________________________________________

__________________________________________________________________________________________________

List two experiences or achievements that you are proud of.

__________________________________________________________________________________________________

__________________________________________________________________________________________________

List any other work experience you have had on and/or off campus (Resumé may be attached).  Describe work or 
other experiences you feel have prepared you for a position at the Hobson Memorial Union.  
__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________
List two or three characteristics that are important to you in the work environment:

__________________________________________________________________________________________________

__________________________________________________________________________________________________

If you have campus references (supervisors, advisors, instructors, etc.) please list them here.

Name:
________________________________ Position:__________________________ Phone: __________________

Name:
________________________________ Position:__________________________ Phone: __________________

List non-campus references that we may contact if necessary.

Name: _________________________________ Relationship: _____________________ Phone: (_____)_____________

Name: _________________________________ Relationship: _____________________ Phone: (_____)_____________

If all hours or shifts were available (depending on your class schedule), which time periods would you prefer to work?

_____ morning   _____ afternoons   _____ evenings   _____ semester break   _____ no preference

Other than for class attendance, are there specific time periods (e.g. all weekends, certain weekdays) that you are not available to work?   _____ Yes   _____ No

If yes, please explain.

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

Return completed application to the Hobson Union Information Desk.
Please complete the attached class schedule.

Indicate all specific times you are in class or otherwise unavailable for work.
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