Dateof request: 10/ 30 / 06 SAMPLE Reguest #
BEMIDJI STATE UNIVERSITY rev. 7106
Campus Scheduling Office « Hobson Memorid Union « Bemidji State Universty
Bemidji + MN « 56601-2999 « Telephone (218) 755-3763 « Fax: (218) 755-3757
www.bemidjigtate.edu
REQUEST FOR UNIVERSITY FACILITIESAND CALENDAR CLEARANCE

(Pleasetypeor print
legibly with ink pen)
Facility/Building/Room Number _ HS100

Name/Typeof Activity Showing of Willie Wonkaand the Chocolate Factory

Date(s) of Event 12 /1 Eventdattime _ 7.00 am pm Eventendtime __9:00 am pm
Day(ofWek M T W Th E S Su Unlock doorsat:  6:15 am pm Lock doorsat: ~ 9:30 am pm
Requestor___MinnieMouse Address 123 Goofy Lane

Phone (218 ) 5554321 Fax Bemidji, MN

E-mail  minnid ovespez@yahoo.com

Bill To: __ Pez Enthusiadts Campus Account Number: 00463179

Billing Address (if other than above)

User designation: X__Universty Government Fundraisng Public Service Other

Estimated # of participants 100  For youth activities-participants age range Number of adult supervisors

Physica Setup, Audiovisud & Technology Needs (indudedl needs at time of request) - Screen and projector

Tables Chairs Janitoria Security Bleachersin/out Concesson Form
Sage Sections Chaoir Risars Buildings& Grounds Parking Permits Recregtion Supervisor Insurance
(dz9) Band shell Electrician Bemidii Police Lifeguard Lichility Waiver
Signature of Advisor or Organization' s Representatives  Minnie Mouse Dae 10-30-06
To makefood service arangements cal Campus Dining: 444.7576. Scheduling Office distribution:
Chagesedimatedby:  Dae: Gen. Maint.
Edimated Rentd Fee $ Security
Charges  Cudodid —Maintenance $ Buildings & grounds
Equipment Renta $ Heating plant
Personnd Charges $ _____PE Equip. Room
Campus Security $ ____ Aramak
Other: $ —ATC
Requestor

Accounts Receivable

TOTAL ESTIMATED CHARGES $ o

Invoice# InvoiceAmount $ Dae of Deposit Recapt #

Inmogt cases, cdendar dearance may be given within 24 hours, however, alow 2 weeksfor processng. Bemidji State University reservesthe
right to cance reservaionswhen thefacility is nesded for university purposes...normaly 60 daysnoticewill begiven.

Facility Clearance Approvd: Date:

Scheduling Office Approvd: Date




