MEMO

To: Leaders and Advisors of Recognized BSU Student Organizations

From: Leah Palmer, Chair, Student Activity Fee Allocation Committee (SAFAC)

Subject: FY 2011 (July 1, 2010 – June 30, 2011) Budget Request Packets

Date: November 6, 2009
The mission statement of the University calls for making resources available which contribute to the intellectual, social, cultural, and economic development of society and provide opportunities for creative expression and personal development of all its students. The purpose of the Student Activity Fee is to contribute to the mission of the University.

All recognized BSU student organizations have the opportunity to apply for Student Activity Fee money. If your organization is open to all students and is planning an event, program or service which is also open to all students, you are encouraged to apply for funding from SAFAC.

SAFAC is looking at submitted budgets closely. We are looking at the following: 

1. How your organization fits into BSU’s signature themes. 

2. How many students will benefit from the activity for which a budget request is submitted? 

3. Past fiscal management for the FY 2009. (Form F) 

4. Presentation of budget in the spring 2010; Schedule of presentations is to be determined. 

These four areas are only part of the decision-making process. Your integrity is appreciated.
If your organization would like to apply for student activity fee money for FY 2011, please complete a budget packet and return it no later than 4:00 pm Thursday, December 10, 2009. Late, incomplete or handwritten submissions will be considered last or may not be considered at all.  Please send or deliver budget requests to SAFAC, c/o Hobson Memorial Union, Box 31. Submissions can also be emailed to: bbutler@bemidjistate.edu 
Your budget request will be reviewed by SAFAC.  SAFAC will recommend a total budget to Student Senate, and then a final SAFAC recommendation will be given to the Vice President for Finance and Administration who will finalize the budget. FY2011 allocations will be announced at the end of spring semester.

Forms required to complete your FY11 budget are available online on the Hobson Union website (http://www.bemidjistate.edu/students/hobson_union/) or you can pick them up in person at the Hobson Memorial Union information desk. Every group must fill out Forms A and B completely, groups requesting transportation must also fill out Form C, groups requesting meals and/or lodging must also fill out Form D and Form E. If applicable fill out form F. Forms B through F are found under each tab in the excel document. All forms must be typed. To guide you in your budget preparation, copies of the Policies and Procedures Handbook of SAFAC are available at the HMU information desk, or can be emailed to you upon request. 

We understand there may be several questions regarding the potential changes to the budget; that many organizations have not filled out a request before and may have questions; or you may need assistance filling out the new forms. We will be offering two workshops to answer any and all of your questions. The workshops will be held in the Ozawindib Room, Hobson Memorial Union., November 17th from 6-7PM and November 18th from 6-7PM  We look forward to seeing you there and/or receiving your application.
SAFAC Budget Request
Form A – Organization Information
FY 2011

Organization Name:
 

Total Amount Requested from SAFAC (total from Form B): 

Account Number: 


Prepared by


        Email:    





        Email: 

How many students participated in creating this budget?  


Student Names: 


Please answer the following questions concisely, limiting answers to two pages:

1. How does this organization/activity provide direct involvement and benefits to a substantial number of students and how many.


2. Briefly outline the goals and objectives of the activities for which you are requesting funding. 

3. What is the student’s expense to participate in your activities? (ex: tickets at an event or/and personal equipment, membership, etc.) 

4. What are the reasons for cost differences between current and requested budgets?

5. Briefly list all sources, balances, and projected revenue of any non-activity fee financial support and where these funds are being held. 

