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This tutorial will walk you through accessing AMS and adding Goal Set Alignments to the Program
Assessment & Improvement Plan Workspace.

1. To get started, please be sure you have your username and password.

2. Please open your internet browser and go to www.taskstream.com

3. Enter your username and password at this screen: Subscriber Login

Username:
Password: afgot passward @
| " |

4. Once you login, you will be asked to sign the TaskStream End User License Agreement.

5. After you accept the terms, you will be required to input a few pieces of information about
yourself and your role at Bemidji State University.

Account Information

N |
Ly

E-mail address: | |

Title: |

Re-enter e-mail | |
address:

Home phone: | |

Work phone: | |

Personalize your password

MNew password: | |

(At least & charactars
and one number)

Re-enter new | |
password:

Password hint: | | @
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6. Upon successful completion of this one time form, you will be taken to your homepage. The
homepage will contain one or more workspaces, which will be affiliated with different participating
areas (programs, departments, etc.). Each workspace is the vessel into which you may input your
assessment data.

25U Mavager | 8 My Account | B Help | X Logowt
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My Home Shared Resources Locator Messages Resource Tools
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& Accmane *ul [View ans 20| v skmi b Regd Reviars
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Tempiate: Torm Testing Werkazace  Add Commerty
Access Sl [Vaw and 5de)
Preview [/ Demo Area
Semct Flaport -
IS
To begin, you may access the workspace by clicking on it.
Preview / Demo Area
- Select Report - W |m

© Program Assessment mprovement Plan
Template: Program Asse ent & Improvement Plan
Access: Full (View and Edit

# Edit Content
E Add Comments

W Submit & Read Reviews
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7. Once you click on the workspace title, you will see
the structure. This structure has been designed by
Bemidji State University and contains several different
requirements related to your assessment process.

General Information

=] Standing Requirements

Mizsion Statement -9/ 17

Student Learni
Cutcomes- 1

Curriculum Map- 12/ 3

Cepartment/ Program
Five-Year Flan

Department/ Program

Cycle
Acsesement Flan- 3/ 1/ 11
Assessment Findings

Action Flan
Status Report

TaskC tream

General Information

=] Standing Requirements

Miz=ion Statement -9/ 17

Student Learning
Qutcomes- 10/ 22

Curriculum Map- 12/ 3

Cepartment/ Program
Five-Year Flan

Department/ Program
Self-Study

(-] 2010-2011 Assessment
Cycle

Assesement Flan- 3/ 1/ 11

Assesement Findings

Action Plan
Status Beport

Self-Study When you are ready to begin working on to the Student
Learning Outcomes requirement, you may select that
(=] 2010-2011 Assessment requirement from the workspace structure.
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8. Begin by checking out the requirement.

BEMIDJI
My Home Shared Resources Locator Mussages Resource Tools

7 Edit Content

= Discuzsion | v Submizsion & Reod Reviews ‘o Publish 0 Options & Info |

DEMO AREA (Workspace! Program Assessment & Improvemant Flan)

25U Macager | & My Ac

vant | © Help | X Legowt

Ie.s.ls& tream

v .
¢+ Expend Al | (=] Collazee All '! Content | Log
General Informaotion
€ Student Learning Outcomes- 10722 (Student Leaming Qulcomes)
= Standing Requirements

'\/ Megon Statement -8/ 17 I pirections
b Review Method
" DEMO AREA Ol!m. Set
€ Daganmachl SraEotm
kSRl

If outcomes have already been added, you may map or align your outcomes in the Outcomes
requirement as well. To do this, click the Map link next to the outcome you wish to map.

Mapping

Ma Mapping

9. You can then click the Create New Mapping button.

| Create New Mapping |

10. To map or align your outcomes with global sets, you’ll want to select the category of the set to

map to and then click the Go button.

Directions: Select the =et to which you would like to map the Outcome:

1 (part of Qutcome) &

Select category of set to map to:

Select Type of Set hd

| Select Type of Set
Goal sets distributed to DEMO AREA
QOutcome Sets in DEMO AREA

Select Set:

Outcome Sets in other organizational areas

LV

d click the "Go" button above.

Cancel Continue

TaskC tream

vancing Educational Excelfence



A M ACCOUNTABILITY

by TatkStream MANAGEMENT SYSTEM Bemidji University - Goal Set Alignment

11. Select the appropriate set and click continue.

Directions: Selact the set to which you would like to map the Outcome:

1 {part of Outcoma) 4

Select category of set to map to: | | Goal sets dsinbuted to DEMO AREA v [e=]
Select Set: (0 Dimensions of Student Learning [Viem Eat]
Qwred by Bamidy State Usrveraity AMS
(0 MN- Standards for the Board of Teaching [Vige %9t}

Owmned by Bamidji State University AME
£710.2000 STARDARDS OF EFPECTIVE PRACTICE POR TEACHERS, (EHiectrre Janusry 2010

) MrSCU Strategic Plan 2008 -2012 [l Sat]
Owned by Bamid)i State Uswarsity AMS

Deaigning the Future: Manescts State Colleges & Universites Strategic Slan 2008 <2012 Srategis

Directions and Goals

(0 Student Davelop and Enroliment J-Plan [V 2et]
Owned by Student Duvalopment and Enroliment
&) University plan [Yige Sgt]

Owned by Eamid)l State Unaivecsity AMS
Ussvaraity Slam- Strategies for 2008-2013

concs [Contig

12. Choose which Outcome set items align with your objective and then click the Continue button.
You will now see the Outcome set items mapped or aligned with your objective. Repeat these
steps for all future mappings.

Directioas: Sz e goal arthin Universery plan 3 wdics ta map L,

1 (part of Outcome ) 4

University plan Cancel
Ouned by Bamdil Sate Uraversity AMs

Strategy A
frategy & Engege HMuderty for Bucces o Careers. Commusites avd Ufe

Goal

I+ Goal One
Improrwmast bs sudart lnatrng subemries 44 thated 1 mater and shiategie plave and osaratet wih the Deviaraiens of Shudent Laarmng o 5. (Hesl Birkng
glonel prwwrnans

“ Goal Two

Improsement = ergegenert and sstistaction es reflecterd in mesrures Iuth s ASIE ond Noel-Levks ssTvere

Strategy 0

Framote Vital Communites theaugh Ivsclvement

Goal
¥ Goal Three

Incresss the number and tyoe of patnersfice with exdemsl srites
¥ Goal Four

Incresca the capacty af the custom college.
¥] Goal Five

Davabi i mastwraments o commenty sainke by stusema fary snd stall

[Z] Goal Six

Imeemen gradustion-ralated ssporart rates

Outcome Mapping

1, Uniwversity plan: Goal Five, Goal Four, Goal One, Goal Six, Goal [Map] [Edit] [Remove]
Three, Goal Two
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