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This tutorial will walk you through accessing AMS and adding Curriculum Mapping to the Program
Assessment & Improvement Plan Workspace.

1. To get started, please be sure you have your username and password.

2. Please open your internet browser and go to www.taskstream.com

3. Enter your username and password at this screen: Subscriber Login

Username:
Password: afgot passward @
| " |

4. Once you login, you will be asked to sign the TaskStream End User License Agreement.

5. After you accept the terms, you will be required to input a few pieces of information about
yourself and your role at Bemidji State University.

Account Information

N |
Ly

E-mail address: | |

Title: |

Re-enter e-mail | |
address:

Home phone: | |

Work phone: | |

Personalize your password

MNew password: | |

(At least & charactars
and one number)

Re-enter new | |
password:

Password hint: | | @
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6. Upon successful completion of this one time form, you will be taken to your homepage. The
homepage will contain one or more workspaces, which will be affiliated with different participating
areas (programs, departments, etc.). Each workspace is the vessel into which you may input your
assessment data.

25U Mavager | 8 My Account | B Help | X Logowt
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To begin, you may access the workspace by clicking on it.
Preview / Demo Area
- Select Report - W |m

© Program Assessment mprovement Plan
Template: Program Asse ent & Improvement Plan
Access: Full (View and Edit

& Edit Content
P add Comments
W Submit & Read Reviews
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7. Once you click on the workspace title, you will see
the structure. This structure has been designed by
Bemidji State University and contains several different
requirements related to your assessment process.

General Information

(=] Standing Requirements

Mission Statement -9/ 17

Student Learning
Cutcomes- 10/ 22

Cepartment Pro

Cepartment/ Frogram
Self-Study

(=] 2010-2011 Assessment
Cycle

Assessment Plan- 3/ 1/ 11
Aszzezzment Findings

Action Plan
Status Report

TaskC tream

General Information

=] Standing Requirements

Miz=ion Statement -9/ 17

Student Learning
Qutcomes- 10/ 22

Curriculum Map- 12/ 3

Cepartment/ Program
Five-Year Flan

Department/ Program
Self-Study

(-] 2010-2011 Assessment
Cycle

Assesement Flan- 3/ 1/ 11

Assesement Findings

Action Plan
Status Beport

¢, Curriculum Map- - -
Hrreium =ap ‘ﬁ When you are ready to begin working on to the
g

_ Curriculum Map requirement, you may select that
Five-Year Flan requirement from the workspace structure.
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8. Begin by checking out the requirement.

25U Macager | 8 My Accognt | © Helo | X Logost

BEMIDJI TaskC tream

Aebversisry Frtscstmmes foe pbprie

My Home  Shared Resources Locator Messages Resource Tools

AM'S‘o?:t.q.:ufun_mv
7 Edit Content | & Discyssion ,i v Submission & Reod Reviews ‘o Publish | D options & Info |

DEMO AREA (Workapace! Program Assessment & Improvesant Plan) [“m—.
[+] Expand A3 | (=] Collazee 41 Content | Log @ check 0w @ share & @ em | 8) For
General Information ;
© Curriculum Map- 123 (Cumcuum Map) 8 Fragress
=/ Standing Requirements
© Msson Ratement -5/ 17 b Directions

9. Click the Create New Curriculum Map button. Create New Curriculum Ma

10. After entering a title and description, click Select next to the desired outcome set.

Create Curriculum Map @

« Back to Curriculum Maps Home

New Map Title: |Sample Title

(Max 100 Chars)

Description:

Select Alignment Set: |View sets available within DEMO AREA + |

5e|mDEM0 AREA Outcome Set [View Set]
select, Sample Outcome Set [View Set]
Select Sample SLO [VWiew Set]
select two level test [View Set]
select USA- CCNE- Standards (January 2010) (Copy 1) [VWiew Set]
Commission on Collegiate Nursing Education
(Effective January 2010)
Select USA- SPA- ACTFL- Foreign Languages Education (Copy 1) [View Sat]

American Council on the Teaching of Foreign Languages
(Effective August 2008)
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the resulting mapping screen, courses and activities can be added by clicking on the Mapping

Actions button

11. Enter a Course/Activity ID and Course/Activity Title and click the Create button. Repeat this

step to add additional Courses/Activities.

Create a New Course/fActivity

Course/Activity

ID: [(Max 15 Chars)

Course/Activity

Title: (Max 100 Chars)

Description:
Cptional

(Max 500 Chars)

Spell Check

Link: | |hitp://
Optional [Max 100 Chars)

Cancel CreatQ

TaskC tream
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12. You can now apply the appropriate Intensity Level indicated by the color coded icons by

clicking in the box underneath the objective in the mapping grid.

Courses to Objective Map
Courses and Activities Mapped to CNISS Outcome Set

Mapping Actions...

Outcome

Communicate with customers

4 Courses and Learning Activities
L

41 ENG 525
Engineering 525

b4

iV

@

BEMIDJI

My Home Shared Resources Locator Massages Resource Tools

| ZEdit Content | L Discussion
| DEMO AREA (Workspace: Program A

| (S exmend At [} Collazse &l
J

Ow
(=] 2010-2011 Assessmant
Cycle
€ Assssuinect San. 2010
| Azzazzment Findings
| "€ Acion Pan
¢ Gtatus Sesent
g&mﬂn&m
| € Azpeazsment Ptan
|~ Asion Pan
€ Status Regaa
Z2012-2013 Asseasment
Cycle
€ Asssasmest Man
[~ ¢ Amesmment Yindings
|~ Amion Pan
€ Stalus Sascc

]

o

Content | Log
€ Curriculum Map. 1213 (Curicuum Map)

b pirsctions
b Beview Method

Active Curriculum Maps «

BEU Maceger | & My Accosnt | @ Malp | X Leanst
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Last Modified: 111672010 §1£7 536 pom C5T

o Sociclogy Course Map %
Algranent Set: Sample Outzomes Set (Yien Sat)
Createds 077143010 514702 am C5T
Last Modified: 07/1&/2010 0:30:00 am C5T

© Test Curriculum Map =
Algrement Sely Semple SL0 [V ot
Crested: 5%/0%/2019 2:22:41 pm C=T
Last Modified: D5/05/3010 2.34.27 pm CFT
Courses 3 Acnines in 3.4, Englieh to SLO's

o Test Map 2

Algnment Set: Dimaensioes of Ztudent Leaming [i0es Zat]

Created: O%/053010 2:34,5L pm CST
Last Modified: ON0A/2010 2:28:63 oo C5Y

{Ssngmy) {daxe Ax/Coge] |Delete]
2ot iwal [ERET [Arhera]

* Edit Map
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» Edit Mag
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