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How do I use the remove my course from Brightspace?  How do I merge course sections?
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[bookmark: new][bookmark: _Toc95733959]Overview
The instructor self-service tool offers a way for instructors to manage the courses sent to Brightspace from ISRS.  This tool is being implemented during Spring 2022 as part of the ISRS-Brightspace integration change.  If you do not have access to the tool, your school may not be fully configured yet.

[bookmark: _Toc95733960]Course Removal/Recovery
[bookmark: _Toc95733961]Remove a course from Brightspace
If there is an ISRS course section that is not needed in Brightspace, you can choose to remove it using the self-service Brightspace Courses tool.

1. Click on My Courses.
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML3af25bd.PNG]
1. Select the checkbox for each course section.
2. Click Remove from D2L.
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML3bbe6b1.PNG]
3. Confirm that you want to delete the course by typing delete in the confirmation text field.
4. Click Remove from D2L.
Note: This will remove the course from Brightspace.
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML3bcfcc5.PNG]
5. The removal request has been submitted.  An email will be sent when the request has been processed.
Back to top
[bookmark: _Toc95733962]
Restoring a Deleted Course
When a course has been removed per the steps above, it will display in the section search area with a status of ‘Removed’:
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML82565a2.PNG]
To restore a course, follow the steps below.

1.) Click on the right chevron to see more details about the course section
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML827efe6.PNG]
2.) Click on the delete request icon.
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML828dac3.PNG]
3.) Click Recover This Course.
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML829bab4.PNG]
4.) An email will be sent when the request has been processed.
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[bookmark: _Toc95733963]Course Merging Actions
[bookmark: _Toc95733964]Combine multiple sections together
All course merge requests (combining multiple course sections together) should be requested through the self-service Brightspace Courses tool.

1. Click on My Courses.
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML3af25bd.PNG]
2. Select the checkbox for each course section.
3. Click Combine.
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML3b06050.PNG]
4. Confirm the merged course details. 
Note: The section listed first is the ‘base’ course.  Any course materials in the base course will be copied automatically into the new, merged course. Click the pin icon to adjust.
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML3a4e2aa.PNG]
5. Type the word merge into the confirmation field, and click Merge.
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML3a73e3d.PNG]
6. The merge request has been submitted.  An email will be sent when the request has been processed. 
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[bookmark: _Toc95733965]Remove a section from a merged course
1. Locate the course section in the Brightspace Courses tool.
2. Click the right chevron to view the course section details.
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML3b576be.PNG]
3. Click on the See merge request icon.
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML3b4efea.PNG]
4. Click on the Parent Course icon.
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML3b76494.PNG]
5. Select the checkbox next to the section to remove.
6. Type remove in the confirmation text field.
7. Click Remove 1 section from course.
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML3b86942.PNG]
8. The removal request has been submitted.  An email will be sent when the request has been processed.
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[bookmark: _Toc95733966]Add a section to a previously merged course

1. Find the course section and select the checkbox.
2. Click Add to Existing.
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML8341d26.PNG]
3. Select the checkbox for the existing merged course you want to use.
4. Type merge into the confirmation text field.
[image: C:\Users\ar1741tl\AppData\Local\Temp\SNAGHTML8365f46.PNG]
5. Click Merge.
6. The merge request has been submitted.  An email will be sent when the request has been processed.
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[bookmark: _Toc95733967]Double Mapping
When you need to map a single course section’s enrollments to multiple course offerings (such as a lab and lecture scenario), you will need to contact your local D2L Brightspace support team.
Note: This scenario is rare.
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[bookmark: _Get_help_with][bookmark: _Toc95733968]Get help with D2L Brightspace
We are here to help!  You may reach us – the Minnesota State Learning Technologies team – by submitting a request from the Contact Us page from the D2L Support site, or from the Request Help widget when you’re logged in to D2L Brightspace (learn more in the instructor article #1887 Request Help widget).
Back to top

[image: ]		Page 1 of 9
[image: ]		Page 9 of 9
image1.png
Choose your institution

Metropolitan State University H

My Courses

U]





image2.png
BIOL 330 01 Biology of Microorganisms
Status: In D2L

‘Section Code: 20233000150

Dates: 82012022 12/11/2022

SRS Status: Offered
Media Code

BIOL 479 01 Advanced Topics in Biology:Virology

Status: Merged
‘Section Code: 20233000152 >
Dates: 82012022 12/1/2022

SRS Status: Offered

Media Code: 09

CHEM 105 01 Survey of General, Organic, and Biochemistry
Srare In 01

1 selection

Combine ‘ Add to Existing RemoveiroEDZL





image3.png
© Remove Course

The following action applies to single course sections only. Combined course sections do not
apply.
iology of Microorganisms
20233000150

RCID: 0076 X
[

Remove from D21,

0




image4.png
@ Section Search )

100 results (max)

Fa22 ANTH 1225 01 Sports and Culture

03 >

Dates: 8/22/2022 - 12/23/2022
ISRS Status: Offered
Media Code:

Su22 HIST 1240 01 Minnesota History

Status: In D2L

Section Code: 20231000003 O >
Dates;: 6/5/2022 - 7/28/2022

IR Status: Offered

Media Code:




image5.png
@ Section Search )

100 results (max)

Fa22 ANTH 1225 01 Sports and Culture

03 >

Dates: 8/22/2022 - 12/23/2022
ISRS Status: Offered
Media Code:

Su22 HIST 1240 01 Minnes: istory

Status: In D2L

Section Code: 20231000003 O >
Dates;: 6/5/2022 - 7/28/2022

IR Status: Offered

Media Code:




image6.png
ISRS Status Offered
Modified 12/30/2021 1

Delete Request  2/14/2022 12:05 PM @9





image7.png
To restore the course,
click the button below.
“This will allow instructor and

Recover This Course

S,




image8.png
© Section Search o
Zresults [AN]
Status: InD2L
‘Section Code: 20233000150 o>
Detes: 82012022 1211172022
I5RS Satus Ofered
Vedia Code:

BIOL 479 01 Advanced Topics in Biology:Virology
Status: In D2L.

‘Section Code: 20233000152

Dates: 82012022 12/1/2022

SRS Status: Offered

Media Code: 09

BIOL 479 50 Advanced Topics in Biology: Urban Ecology

Status: In D2L.
‘Section Code: 20233000519
Dates: 82012022 12/11/2022
SRS Status: Offered

Media Code: 03

2 selections

Combine . Add to Existing | Remove from D2L p
4




image9.png
Course Detail
Fa22 BIOL 479 01,50 Advanced Topics in BiologyVirology
20233000152M

8/20/2022-12/11/2022

Sections (2)

BIOL 479 01 Advanced Topics in Biology:Virology
20233000152 x
Ra:0076

w0022 2022

BIOL 479 50 Advanced Topics in Biology: Urban Ecology
20233000519

“cio care & X
oz0nz -





image10.png
A You will be merging 2 sections.
If any activity has been done
in the existing section, it will be lost!

Type ‘merge to confirm: merge





image11.png
BIOL 479 01 Advanced Topics in Biology:Virology
Status: Merged

‘Section Code: 20233000152

Dates: 82012022 - 12/11/2022

SRS Status: Offered

Media Code: 09

BIOL 479 50 Advanced Topics in Biology: Urban Ecology

Status: Merged
‘Section Code: 20233000519 >
Dates: 82012022 - 12/11/2022

SRS Status: Offered

Media Code: 03,





image12.png
ISRS Status  Offered
Modified 12/31/2021 10:18 AM

Merge Request  Completed on
1/14/2022 3:54 PM

ey





image13.png
Merge Request

Action ADD
Status Completed

Parent Course  20233000152M @9
Created 11412022 3:54PM

Modified 17142022 409 PM




image14.png
20233000152
Requested 1/14/2022 4:09 PM by Werth, Jon £

20223000519
Requested 1/14/2022 4:09 PM by Werth, Jon £

A You will be removing 1 section.
If any activity has been done:
i the existing course, it will be lost!

Type ‘remove’ to confirm:

Remove 1 section 1rom‘h<eurse 3
NS





image15.png
Sp22 HSCD 200 50 Pharmacology of Addictive Drugs
Statws: In D2L.

Section Code: 20225000535

Dates: 1/8/2022 - 512/2022

SRS Status: Offered
Wedia Code:

5p22 HSCD 300 50 Incroduction to Substance Use Disorders

Status: In D2L
Section Code: 20225000530 o>
Daes: 572022 - 5212022

SRS St Oferec
Mesia Code:

Combine Add to Existing

Remove from D2L





image16.png
Merge to Existing

Select the Existing Merged Course

'5p22 HSCD 306,606 50 Prever

Course ID: 20225000545H
Dates: 1/9/2022 - 5/2/2022
Merged:

ion of Substance Use Problems

'Su22 MAPL 625,650 50 Fundraising for Nonprofits and Advocacy.

Course ID: 20231000475M
Dates: 5/14/2022 - 811472022
Merged:

Sections (1) to be added

HSCD 200 50 Pharmacology of Addictive Drugs
20225000538

RO:

11802022 022

‘You will be adding 1 section.
Ifany activity has been done
in the existing section, it will be lost!

Type ‘merge to confirm:

merge

A





image17.png
M

MINNESOTA STATE




