	DUTY REFERRAL PROCEDURES



	Situation
	Incident Report
	Follow-up Report
	911
	x3888

Non-Emergency Police
	Patron’s Parent, if Under 18

(Director’s Responsibility)
	Summer Camp

Director
218-xxx-xxxx
	Custodial Staff/Physical Plant x3988
	Housing and Residence Life

218-308-1292 (Linden desk open 3-7 daily)

	Death
	Always
	Possibly
	Always
	
	Always
	Always
	
	

	Bomb Threat
	Always
	Probably
	Always
	
	
	Always
	
	

	Emotional Problem
	Sometimes
	Sometimes
	Possibly
	
	Possibly
	Possibly
	
	

	Fire (actual)
	Always
	Probably
	Always
	
	
	Always
	Always
	

	Fire (false alarm)
	Always
	Possibly
	Always
	
	
	Always
	
	

	Hate Incident or Crime
	Always
	Possibly
	Probably
	Possibly
	Possibly
	Always
	if involves graffiti
	

	Maintenance Problem
	Possibly (most likely a Work Order)
	
	
	Possibly
	
	Possibly
	Always if broken glass, unsecured exterior door, or bodily fluid
	

	Lethal Weapon Detected
	Always
	Possibly
	Always
	
	Possibly
	Always
	
	

	Vandalism
	Always
	Possibly
	Always
	
	Possibly
	Yes, if Police are notified
	Yes, if occurred within building
	

	Theft
	Always
	Possibly
	Possibly
	
	Possibly
	
	
	

	Missing Child
	Always
	Possibly
	Always
	
	Always
	Always
	
	

	Telephone Harassment
	Always
	Possibly
	
	Possibly
	
	Possibly, if ongoing problem
	
	

	Sexual Assault
	Always (no name)
	Possibly
	Possibly
	Possibly
	Possibly
	Always
	
	

	Sexual Harassment
	Always
	Possibly
	Possibly
	Possibly
	Possibly
	Always
	
	

	Illness/Injury
	Always
	
	Possibly
	
	Possibly
	Possibly
	
	

	Tornado Warning
	Notify  All Staff, Post Signs, Possibly
	
	
	
	
	Always
	
	

	Tornado Watch
	Possibly
	
	
	
	
	Always
	
	

	Lost Key
	Possibly
	
	
	
	
	Always
	
	Always

	Broken Key or Issue w/ Res. Hall
	Possibly
	
	
	
	
	Always
	Possibly
	Always



Camp Counselor Phone Numbers:  Staff #1: ____________________ Staff #2: _______________________  Staff #3: ___________________________
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