
Real-time Web Grading
Improved Process:

•Create real-time web functionality that edits faculty entered grades for validity prior to storing them.

•Ability to save a ‘draft’ of grades before posting.

•Display stored grades real-time to students on the web after a faculty ‘posts’ the grades.
Improved Process:

•Allow faculty to record last dates of attendance on the web grading screen.

•Real-time editing will ensure certain grades have a last date of attendance connected to them. This 
will improve compliance with Return to Title IV rules. 



Real-time Web Grading - Quick Guide 
(Detailed screens of each step are attached.)

Log into e-Services with BSU ID and ID password

Select Grade Entry

Verify Term

Select Course

Select student(s)

Enter grade(s) (‘F’ grade requires LDA entry*)                OR        Enter ‘Last Date of Attendance’ (LDA)

Save Grades as Draft   or     Post Grades**               Post LDA

Review Draft Grades

*those students earning a ‘F’ grade should be given an LDA of the last day of the term
**grading window opens 1 week prior to course end-date



Real-time Web Grading – Grade Entry – log into e-Services using your 
BSU ID number and ID password

Link to user 
documentation for 
new web grading

Entry into student grading



Real-time Web Grading – Course Listing

Grading Status Options:

• Grading is Not Yet Open – view only students that are currently registered for 
a selected course.
• Grading is Open for Saving Drafts – enter grades for students that are not 
immediately available on the web for students to see.
• Grading is Open for Posting – Enter final grades that once posted, are 
immediately available for students to see on the web.
• Grading is Closed – grading window is closed.  For a selected course, the 
class roster will display with the students final grades.

Select semester from dropdown.  
Default semester is current semester.



Real-time Web Grading – Course Listing

Link for entry into each 
courses’ student list for 

grading



Printing Class Roster

Grading is Not Yet Open – a basic 
class roster.  Fields are not active for 
saving a draft or posting grades.

Select to 
view/print 
the class 
roster



Class Roster Example



Saving Draft Grades –
Entering ‘Last Date of Attendance’

Click on 
‘Tips’ for 
instructions



Saving Draft Grades –
Entering ‘Last Date of Attendance’

Student(s) must be selected to activate grade entry or LDA 
entry.  Clicking on the Select All check box in the column 
heading selects/deselects all students with one click.



Saving Draft Grades and/or
Entering ‘Last Date of Attendance’

Attended - student did attend the class.

*Partially Attended – student may have attended at a point in time  
and never returned to class.

The default Partially Attended grade (F) will then display under the 
grading column. The Last Date of Attendance will be required to be 
entered.

*Never Attended - student has never attended the class. The default  
Never Attended grade (F) will then display under the grading 
column.   

* A ‘F’ grade will automatically populate when these LDA options are 
selected.  Upon processing, the ‘F’ grade will post to the student’s record.

When posting 
draft grades 
and/or LDA, 
follow the 
prompts to 
confirm that the 
information has 
been entered.



Saving Draft Grades and/or Entering ‘Last Date of Attendance’
Review Page

Shows number of grades to be saved 
as a draft

Lists the students and grades to be 
saved

Requires entry of TechID passwordWhen posting 
draft grades 
and/or LDA, 
follow the 
prompts to 
confirm that the 
information has 
been entered.

Confirmation page displayed after 
successful saving of draft grades.  



Grading Open for Posting

1. Select student(s)
2. Enter grade (LDA entry required for ‘F’ grades*)

3. Enter LDA
4. Save as draft or post
5. Posting must be completed by 

published deadline.

*LDA Entry – those students earning a ‘F’ grade should be 
given a last date of attendance of the last day of the term.



Grading Open for Posting
Review Page – enter ID password to post grades

NOTE: Students will be able to view their grade immediately after they have been posted.

2 students were selected 
out of 6 registered for the 
course. 1 of the selected 
students Never Attended.



Real-time Web Grading – Confirmation
Posting Grades

Confirmation page displayed after 
successful posting of grades and/or 
‘Last Date of Attendance’.  



Posting Grades – Summary – Grading Closed, select ‘Go’ to print 
final graded roster
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