Transaction Form

BSU Budget
NTC Revenue/Expense
Division / College:
Transaction Description:
(48 Characters)
PO Reference if Applicable
Fiscal Year | Cost Center Number | Object Code (-/+)
(4 digits) (6 digits) (4 digits) Dollar Amount Debit/Credit
Requested by
Cost Center Designee Date Phone #
Accepted by
Other Cost Center Designee Date Phone #
***All fields must be completed to assure proper processing***
***Return to Business Services - Box 5***
Business Service Use Only
Approved by
Business Office Date Phone #
Reviewed by
Business Office Date Phone #

Transaction Type: Transaction No.:





Commonly Used Object Codes
Last updated 2/3/12

Object EXPENSE OBJECT CODES

Code Description

1010 RENT - NON-STATE SPACE

1020 RENT - STATE OWNED SPACE
1030 EQUIPMENT RENTAL

1070 RENT-OTHER

1110 ADVERTISING

1210 REPAIRS TO EQUIPMENT & FURNITURE
1240 REPAIRS & BLDG ALTERATIONS
1260 MAINTENANCE CONTRACTS
1280 OTHER REPAIRS

1310 BONDS & INSURANCE

1410 PRINTING - NON-STATE

Most 15xx thru 19xx series object codes require a contract.

1510 GEN MNGMT & FISCAL CONSULTANTS

1512 PERSONNEL RECRUITING SERVICES

1513 ADVERTISING/MARKETING PRODUCTION

1514 WRITING SERVICES - MANUAL, GRANTS, ETC.
1515 PROGRAM DEVELOPMENT & EVALUATION

1518 SITE SURVEY

1519 GEOTECHNICAL SERVICES

1520 MEDICAL & DENTAL SERVICES

1523 CONSTRUCTION INSPECTIONS & TESTING

1530 ARCHITECT & ENGINEERING SERVICES

1538 LAW ENFORCEMENT & SECURITY

1540 ENVIRONMENTAL, AGRI, & SCIENTIFIC SRVS.

1560 EDUCATIONAL & INSTRUCTIONAL SERVICES

1561 ST. AGENCY EDUCATIONAL & INSTRUCTIONAL
1564 CSU CONSTRUCTION PROGRAM MANAGEMENT FEE
1565 CSU CONSTRUCTION PROJECT MANAGEMENT FEE
1570 OTHER PROFESSIONAL TECHNICAL SERVICES
1571 ST. AGENCY OTHER CONSULTANT SERVICES

1580 EXPENSE REIMBURSEMENT, PROFL SERV

1581 EXPENSE REIMBUR FOR TRAINERS

1582 TRAINERS/SPEAKERS FOR EMPLOYEE DEV

1583 ARCHITECTURAL FEES - REIMBURSABLES

1584 OWNER'S REPRESENTATIVE - REIMBURSABLES
1585 CSU CONSTRUCTION PROJECT MNGMNT REIMBURS

1726 ST. AGENCY INFO TECH MAINT. & SUPPORT

1730 SOFTWARE RENTAL/LICENSE/SUBSCRIPTION

1740 SOFTWARE PURCHASE (UNDER 30K PER UNIT)

1745 MAJOR SOFTWARE PURCHASE (OVER 30K PER UNIT)
1750 SOFTWARE MAINTENANCE

1755 ON-LINE SUBSCRIPTION/SYSTEM ACCESS FEE

1760 EXPENSE REIMBURSEMENT-MISCELLANEOUS

1810 BUILDING MAINTENANCE SERVICES
(window/carpet/hood/duct/exahust cleaning, grounds
maintenance, landscaping, etc.) CONTRACT REQUIRED

Object EXPENSE OBJECT CODES
Code Description

2010 POSTAL, MAILING & SHIPPING

2060 FREIGHT & DELIVERY

2090 OTHER COMMUNICATIONS
(Phone programming, installation, etc.)

2310 ELECTRICITY

2320 WATER/SEWER

2330 DIESEL FUEL

2340 FUEL OIL

2350 NATURAL GAS

2360 GASOLINE

2399 OTHER UTILITY SERVICES

2450 JOB APPLICANT EXPENSE

2710 STUDENT ACTIVITIES

2720 STUDENT TRAVEL

2860 ROYALTIES & COPYRIGHT FEES

2870 MEMBERSHIPS

2871 MEMBERSHIPS: IFO/MSUAASF CONT

2880 TUITION & REGISTRATION FEE

2890 FINES & PENALTIES

2891 FEES -INCLUDES PERMIT & LICENSE FEES
(Background checks)

3000 SUPPLIES & MATERIALS (Not for resale)
(Consumbles, subscriptions, etc.)
3001 SUPPLIES & MATERIALS - IFO/MSUAASF
(Accts. 210560-210699, 216023, 216040)
3002 EQUIPMENT PURCHASED AS SUPPLIES (below $3,000)
3004 SOFTWARE PURCHASES (see 1730+)
3005 LAB SUPPLY
3006 Sensitive Equipment (Computers, Equipment $3,000-$10,000)

31xx* THE 3100 SERIES ARE PURCHASES FOR RE-SALE

*Do not use unless you know you are authorized by
by Busines Services (755-2743) to use.

3210 LIBRARY BOOKS
3211 LIBRARY AUDIO/VIDEO MATERIALS
3212 LIBRARY SUBSCRIPTIONS

4000 ALL EQUIPMENT THAT:
-HAS A UNIT COST OF $10,000 OR MORE
-HAS A USEFUL LIFE OF MORE THAN ONE YEAR
-RETAINS ITS IDENTITY
-DOES NOT BECOME PART OF SOMETHING ELSE
4005 Ancillary costs associated with putting equipment into serivce

7041 STIPENDS

1820 SECURITY SERVICES BUDGET OBJECT CODES
1830 REFUSE REMOVAL 0099 Salary Budget Only

1840 ST. AGENCY ENVIR, AGRIC., & SCIENTIFIC SERVICES 0910 Student Salary-Student Help
1850 CONTRACTED FOOD SERVICE (Meals, catering, etc.) 0999 Non Salary Budget

1870 OTHER PURCHASED SERVICES

1871 LAUNDRY & DRY CLEANING

1875 CONSTRUCTION MOVING AND RELOCATION EXPENSE
1880 EXPENSE REIMBURSEMENT FOR OTHER SERVICES
1910 PUBLIC SPEAKERS & ENTERTAINERS

1970 EXPENSE REIM FOR PUBLIC SPEAKERS
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