Vendor Fulfillment & Remittance Addresses in the Marketplace
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Select “Manage Vendors”
Select “Search for a Vendor”
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Click on the blue link created by the Vendor Name (in this instance; “Bernicks Full Line Vending Inc”)

All addresses in the Marketplace were set to a default location of 001. Each user will need to check if
that is the correct location to use by verifying the Fulfillment Address and Remittance Address.
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Note: There is NO distribution method set-up for this vendor. Also, the location default shows as -001.

If the Fulfillment and/or Remittance addresses shown do not match what you need, select “Contacts
and Locations” in the near left navigation bar (see below).
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Then select “Fulfillment Centers”.

3|Page



2 hetps ) scbutions sequest.com) spps fouten FrGenenl’ 0 = @ G B (25 vendoe Profile - RERMICKS . -

s o) Citric Access [ Sugg Sites = ] Web Shee Gallery = 8] Webmail

rodl MINNESOTA STATE
(B Eximondinary Education, Exceptional Valug

Kathleen Easthagen ¥

ag Vendors © Manage Vendors  Search for a Vendor =

1 Search Results + 1oflResults - Vendaname|ItE RNICKS FULL LINE VENDING INC V|
BERNICKS FULL LINE Fulfillment Centers Vendor Act
b bl < [ lfiment Gt
Vendor Mumber 0000218389 Fulfiliment Centers General Ordering Order Distribution History
Registration Status None Default Settings for this Vendor
BERNICKS FULL LINE
VENDING INC, ST CLOUD -
001
BERNICKS FULL LINE MName BERMICKS FULL LINE VENDING INC, 5T CLOUD - 001
VENDING INC, 5T CLOUD
po2 Address D 0000218389-001 £ai
s BERNICKS FULL LINE
~ontacts VENDING INC, 5T CLOUD 3rd Party No Value
Addresses 003 Address 1D
BERNICKS FULL LINE Y] Active vl
Primary o
Address
(used as
= x default in
> R application) -
< >

Select one of the addresses in the “Fulfillment Centers” section until you find the one that has the
combination of Fulfillment and Remittance Address you need. In this case, -003 is the combination | am
looking for:
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If this is the address you want to select as your personal default address you can select it as preferred.
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