
Bemidji State University
PRINTING REQUISITION

Date Submitted ___________________ Date Required ____________________

Requested By ____________________ Pick Up (Phone No.) _______________________

Department ______________________ Approved Signature _______________

Please Check One:

____  BSU Account #_____________

Please Number All Multiple Page Jobs QTY

No. Pages _________ ___________ Transparencies ___ _______

No. Copies ________ ___________ Paper ___________ _______

Front & Back ______ Weight _________

PLEASE CHECK: Color     _________

                                
                    Size       _________

____ Collate ___________ 

____ Staple ___________ 

_____    Bind 

   ____ Fold  
OTHER INFORMATION

____ Trim ___________ 

_______

___________________________________

JOB DESCRIPTION

PRINTING SERVICES

_______ Color Copier

_______ Savin

_______ Misc. Income

Date Completed__________________     To
______________________________________

____

______________________________________
____216082 ____70022

____216083 ____70023

____216084 ____70024

tal Impressions_________          Total________
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