
STUD ENT 
TEACHER 
O RIENTATIO N
FALL 2 0 2 5
“The teacher is of course an artist, but being an artist does not 

mean that he  or she  can make  the  profile , can shape  the  

students. What the  educator does in te aching is to make  it 

possible  for the  students to become  themse lves.” (Paulo Fre ire )

We lcome ! 
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SCHEDULE: What we will do today 

9:30-10:00 AM Check in
Please find your University Supervisor’s* 
name and sit at their table

*Listed on your Placement Agreement

10:00 AM-10:05 AM: 

Welcome!
Brief introductions around tables

Review Schedule for today (Right now!)

10:05-10:15 AM: Licensing

10:15-11:45 AM: Student 
Teaching

Licensing & Accreditation-Aspen 
Easterling

Presentation & Table Discussions
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OUR TEAM: THE CLINICALS TEAM!!! 

KATELYNN BESANCON DAWN DAHL LISA SCHMITZ ANA M. LOPEZ-AGUILERA

8

BENSEN HALL 339
Teaching.clinicals@bemidjistate.edu
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Copy this onto three  cluste rs tha t 
sound inte resting you you

1. Write your name  

2. Write  a word 
that de scribes you 

3. A word that starts 
with the  same  le tte r 
as your name  

INTRO D UCTIO NS
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Minnesota 
Tiered 

Licensure

Aspen Easterling

Teaching.License@bemidjistate.edu
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Can teach for 20 consecutive days. Short Call Sub 
License

Completed a teacher preparation program. Good for 3 years and can be renewed indefinitely.Tier 3

Completed a teacher preparation program and taught as a teacher of record for 3 years. Good for 
5 years and can be renewed indefinitely.Tier 4

Types of Minnesota Licenses

All Minnesota Licenses require a Bachelor’s Degree. 11



The MTLE exams are no longer required for 
licensure (Basic Skills, Content, or Pedagogy). 

The edTPA will not be required this year or 
next (2024-2026). 

CPAST is required in place of the edTPA.

Licensure Exams
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Licensure 
Checklist 
and 
Timeline

1: Attend one 
Licensing Webinar 

(November)

2: All Student 
Teaching paperwork 

must be on file in 
SL&L. Refer to Student 
Teaching Checklist.

3: Student Teaching 
grade(s) are posted 

(December)

4: Degree Awarded 
(approximately 2-4 

weeks)

5: Start Application 
and complete BSU 
Request Licensure 

Documentation Form 
(1-2 weeks)

6: Send application 
materials to PELSB

(30 days)
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November/December                       January February

Licensing
Presentations

ST
Paperwork

Due

ST Grade 
Posted

Request Licensure
Documentation

Degree
Posted

Receive BSU
Recommendation
& Send Application

Packet to PELSB

Receive
License

Licensure Timeline
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Always apply for your Minnesota license and 
have BSU complete the Verification Form! 
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Attend one of two Licensing Webinars to be 
held in November.

Dates TBD.

Zoom links in D2L shell and BSU Licensing 
Webpage!

Licensing Webinars
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BSU Website
  Office of Teacher Education Webpage
   Licensing

Licensing Resources
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Certification Officers

Aspen Easterling & Amanda Chesley
Bensen Hall 339

Teaching.License@bemidjistate.edu 
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Student Teacher

Candidate  Pre se rvice  Asse ssme nt of Stude nt Te aching 

Unive rsity Supe rvisor

Coope rating Te ache r 

Profe ssional Educator Lice nsing and Standard Board

ST

CT

US

CPAST 

PELSB

Co m m o n  
Ab b r e v ia t io n s  

You will se e  the se  
acronyms 
fre que ntly during 
this se me ste r. 
It’s be st to ge t 
familiar with the m. 
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Student Teaching Folder

Student Teaching D2L 
Course

Coopera ting Teacher (CT)

Clinica l Experiences WebsiteUniversity Supervisor (US)

Teacher’s Closet 
(OTE Suite-Bensen 339)

Re s o u r c e s

Please keep in 
mind all of the se  
re source s available  
to you.

Teaching.clinica ls@bemidjista te .e
du

Clinica l Experiences Team

Clinica ls Weekly Newsle tter 
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S T TAS KS !
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1 2 3

When you receive  your 
student teaching placement

• School Districts
• Before start student teaching
• Information on OTE Clinicals website 

Introductions Liability Insurance Background Check 

Introduce  yourse lf to your 
CT and principa l

Purchase  liability insurance  
(required for s tudent teaching) 

Comple te  a background check 

Information on OTE Clinicals We bsite
• Education Minnesota 
• Alte rnative s 

STUDENT 
TEACHING 
TASKS

Email  
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https://www.bemidjistate.edu/offices/teacher-education/clinical-experiences/background-checks/
https://www.bemidjistate.edu/offices/teacher-education/clinical-experiences/liability-insurance/


1 2

When you leave  this orientation

Start Planning with your CT Start Organizing Observation 
days and CPAST Conferences 
for your CT and US

STUDENT 
TEACHING 
TASKS

• Go over classroom expectations with your 
CT. 

• Review your placement site’s school 
calendar, daily schedules, and staff meeting 
dates. You are expected to be at school 
whenever your CT is at school. 

• Review school dress code for teachers.    
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1 2

DURING FIRST WEEK OF 
STUDENT TEACHING 

Families School  

STUDENT 
TEACHING 
TASKS

• Write a letter or email to families 
introducing yourself. 

• Include information that builds trust and  
establishes your role in the classroom: 
your teaching experience, education, 
teaching philosophy, etc. 

• Introduce yourself to: 
• Office staff and school 

secretary 
• Principal and assistant principal 
• Custodians, lunchroom staff, 

counselors, and aides 



St u d e n t  Te a c h in g  Tim e lin e  Sa m p le  
(11-15  w e e k s )

WEEK 1

Run a station, small group, le ad during simple  le ssons  

Teach half the  day, eve ryday 

Teach all day, eve ryday 

Obse rve  / Assist in othe r classrooms Show your gratitude  to the  school 
community. 

WEEK 2

WEEK 3

WEEK 4 -15

La s t we e k 

Take  ove r small tasks (attendance , transitions…)
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St u d e n t  Te a c h in g  Tim e lin e  Sa m p le  
(4  w e e k s -2 n d  lic e n s e s  & e n d o r s e m e n t s )

WEEK 1 (be ginning)

Run a station, a small group Lead during simple  le ssons 

Teach half the  day 

Teach all day  

Obse rve  / Assist in othe r classrooms Show your gratitude  to the  school 
community. 

WEEK 1 (by the  e nd)

WEEK 2

WEEK 3-4

La s t da ys  

Ge t to know the  students and school 
community

Take  ove r small tasks (attendance , 
transitions…)
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S T REQ UIREMENTS !
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Page  1 Page  2

Placement Agreement (in orientation folders ): 
READ & SIGN 

Placement Details Teacher Candidate  Agreement

• Dates: 
The number of student teaching weeks is 
determined by each BSU education 
program; weeks and schedules will differ 
from student teacher to student teacher. 

• CT, Principal and US contact information

The  standards and e xpe ctations stude nt 
te ache rs are  he ld to by our office  and 
the ir place me nt site .

ST 
REQ UIREMENTS



ST Assignments List (in orientation 
folders) de ta ils a ll the  assignments and 
paperwork you must complete  to receive  
a  grade  for your student teaching.   

Comple tion Date s are  for your record 
when an assignment is comple ted. 

ST 
REQ UIREMENTS

Targe t Date s are  due  date s you se t for 
yourse lf in collaboration with your US 
and CT.  

edTPA Zoom Sessions have  se t 
date s and times. These  se ssions are  
mandatory.

Diffe rent assignments depending on the  number 
of licenses you are  seeking

https://www.bemidjistate.edu/offices/teacher-education/clinical-experiences/student-teaching-documents/
https://www.bemidjistate.edu/offices/teacher-education/clinical-experiences/student-teaching-documents/


Student Teaching Assignments List
ST seeking ONE LICENSE ONLY  

• 8 Reflective  Journal Entries

• Standards Atta inment Checklis t 

• 4 US Observations

• 4 CT Observations 

• Introductory Meeting

• CPAST: Mid-Term Conference 

• CPAST: Final Conference

ST 
REQ UIREMENTS

https://www.bemidjistate.edu/offices/teacher-education/clinical-experiences/student-teaching-documents/


Student Teaching Assignments List
ST seeking TWO OR MORE LICENSES  

• 8 Reflective  Journal Entries: 
o 6 journals  in 1st placement 
o 2 journals  in 2 nd placement 

• 5 US Observations: 
o At least 1 per placement

• 5 CT Observations: 
o At least 1 per placement

• 1 Introductory Meeting
• 1 Pre-Conference Meeting
• CPAST Mid Term Conference: in 1st placement  

• CPAST Final Conference: in 2nd placement 

ST 
REQ UIREMENTS

https://www.bemidjistate.edu/offices/teacher-education/clinical-experiences/student-teaching-documents/


Page  2

Standards Atta inment Checklist (SAC) (in orientation folder )

 The 12 Standards of Effective  Practice  

Placement Details

 Standards should be addressed in 
Journals  between ST & US

 Signed by US
 Submitted in SL&L by ST 

ST 
REQ UIREMENTS
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https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.bemidjistate.edu%2Foffices%2Fteacher-education%2Fwp-content%2Fuploads%2Fsites%2F148%2F2023%2F09%2FStandards-Attainment-Checklist.docx&wdOrigin=BROWSELINK


Performance Assessment: CPAST 

Placement Details

ST 
REQ UIREMENTS

US will share the CPAST form with you and your CT. 

Informative  vide o for CTs and STs

Evaluate s your ove rall pe rformance  as a te ache r 

Thre e  participants: ST, CT, US 

Each participant fills out the  CPAST form: 

score  pe r row + e vide nce  + (1-3) goals for improve me nt 

https://www.youtube.com/watch?v=mWDuDpwKMl8


Performance Assessment: CPAST ST 
REQ UIREMENTS

CPAST and Classroom Observations Timeline:

�Week 1-2: Introductory meeting (ST, CT, US)  

� Review CPAST expectations, schedule classroom observations. 

�US will fill out Introductory Meeting Form in SL&L 

•In between weeks 1-6: comple te  classroom obse rvations 1 &2 

ST provides le sson plan in advanced to CT & US 

CT and US fills out individual classroom obse rvation forms in SL&L 

�Week 6-7: Midte rm CPAST Confe rence  

�Halfway through student te aching. 

�ST, CT, US mee t synchronously, discuss and reach a consensus 

�US fills out Midte rm CPAST form in SL&L 

•In between weeks 6 -12: comple te  obse rvations 3 & 4 

 ST provides le sson plan in advance  to CT & US 

CT and US fills out individual classroom obse rvation forms in SL&L

�Week 12-13: Final CPAST Confe rence  

� comple te  the  final week of student te aching

� ST. CT, US mee t synchronously, discuss and reach a consensus

�US fills out Final CPAST Confe rence  in SL&L 



o Small group discussion 
o With your US 
o Expectations... 
 Reflective  journals

o How should I se nd it? What should I write  about? How ofte n should I write  a 

journal e ntry? ... 

 Classroom observations 
o How far in advance  should I sche dule  an obse rvation? Should I introduce  you 

to the  classroom? Should I communicate  your visit to the  school staff? 

 CPAST    
o Should I do a CPAST training be fore ? Whe re  can I find the  CPAST form and 

Look Fors? What are  the  CPAST e xpe ctations? 

ST 
REQ UIREMENTS

Small Group Discussion



Attendance  

You may NOT miss student teaching days. 

If you are  sick or cannot make it to school, you MUST: 

1. Call your CT and your US

2. Have a ll your materia ls prepared and ready, as though a  

substitute  teacher would be  teaching your lesson. 

3. Fill out the  ST Absence  Form and email it to 

teaching.clinica ls@bemidjista te .edu ASPA!

ST 
REQ UIREMENTS

Absences are 
addressed on a 

case-by-case basis . 
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https://www.bemidjistate.edu/offices/teacher-education/wp-content/uploads/sites/148/2023/09/NEW-Student-Teaching-Absence-Documentation-Form.pdf
mailto:teaching.clinicals@bemidjistate.edu


W h a t  h a p p e n s  IF…!
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What happens if student teaching isn’t 
going well? 

39



What happens if student teaching isn’t 
going well? 

• Talk to your US and/or CT – they are  
your support team ! 

• Contact the  Clinical Teams if your 
concerns are  about your US and CT

40



What happens when the US or CT 
worries about ST?

41



What happens when the US or CT 
worries about ST?

• If the  CT and US are  unable  to addre ss 
conce rns with the  ST, the n the y should 
contact the  Clinicals Te am. 

• A Success Plan for the  ST will be  
cre ate d. 

• If the  ST doe s not follow the  Succe ss 
Plan, the  place me nt will be  canceled. 

• Schools have the authority and right to 
cancel a student teaching placement at 
any time. 

• If a place me nt is cance le d, the  stude nt 
will be  grante d one more attempt to 
student teach the following semester. 

42



AD VICE & TIP S !
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Advice & Tips

 Notify the Clinicals Team immediately of any 
incident outside of the day -to-day classroom life.

 Ask your CT about school safety measures.

 Always remember you are a guest.

 Be extra polite to all school staff.

 DON'T post classroom pictures online unless directed 
by the school district AND the image follows the code 
of conduct.

 DON'T talk about students/classrooms/school details 
in public.

 DON'T post pictures of yourself with alcohol/drugs. If 
you haven’t done so already, clean up your online 
footprint and secure all accounts.

 Schedule time for yourself (sleep, meals, exercise, 
relaxation time, etc.).
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THANK 
YO U!
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