Documentation Criteria to Document a Disability
In postsecondary education it is the responsibility of the student to identify that they have a disability and
provide documentation of their disabling condition to the appropriate representative of the institution. The
purpose of providing documentation of a disability is so the student can receive the appropriate
accommodations. Accommodations are provided based on the evaluation of the student, results and
recommendations prescribed by the documenting professional. Without recommendations for specific
accommodations postsecondary institutions will not provide accommodations to the student.
A qualifying professional is someone trained to diagnose your particular condition and has been
specifically trained to do so. A disability is an impairment that substantially limits one or more life
activities. Life activities are activities such as walking, seeing, hearing, speaking, breathing, learning,
working, caring for oneself and performing manual tasks.
BSU/NTC (and most other postsecondary institutions in Minnesota) require that students provide
documentation that is within the last three years.
 The professional must provide a clear statement of the student’s diagnosis or impairment.
They must state exactly what the student’s condition or diagnosis is.
 When was the condition first diagnosed and by whom?
 What assessments were given and what were the results of each assessment?
 The professional must clearly indicate the student’s strengths and how they can used by the
student to overcome weaker areas.
 What is the current level of cognitive functioning?
 Are the results indicative that the condition substantially limits the student in one or more
life activities? What activities specifically and to what extent?
 What accommodations does the professional specifically recommend and why that
particular accommodations? (Accommodations and auxiliary aids may include note takers,
tape recorders, separate test settings, etc.)
 If that accommodation were not available or provided, what would be the impact to the
student’s learning? What might an alternative accommodation be?
If the qualifying professional does not provide this information a school may not set up
accommodations for the student until they receive all the information listed above. Unacceptable
documentation includes:
o Writing a diagnosis on a prescription pad
o Merely copying several pages out of a patient’s chart
o A letter stating that person has a particular condition and they should be accommodated
o Partial information regarding a student but does not include the criteria above. A student
may not receive accommodations if the professional doesn’t specifically spell out the need for
them and the impact on the student if the accommodations weren’t provided.
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